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	To get the most from our meeting

Preparing for our meeting will ensure you gain maximum value from the time we spend together.  Providing the personal details requested will enable us to better concentrate on helping you identify & prioritise your potential financial planning needs.  

Any questions you have regarding the relevance of us requesting this info will be answered at our meeting.



	Tell us about you . . .

	1. Starting with your key details . . . 

	
	Self
	Partner

	Title / Gender
	
	 FORMDROPDOWN 

	
	 FORMDROPDOWN 


	Forename(s)
	
	     

	Surname (include any previous name)
	
	

	Known as / Salutation
	
	


	Date of Birth
	
	

	Marital Status
	
	

	Nationality
	
	

	National Ins. No. / UK Resident
	
	 FORMDROPDOWN 

	
	 FORMDROPDOWN 


	UK Taxpayer?
	 FORMDROPDOWN 

	 FORMDROPDOWN 


	
	
	

	What’s on your mind . . . 

	2. Your immediate thoughts, concerns . . . goals & objectives?

	     



	And further personal information . . . 

	3. Health & Lifestyle . . . if we can be a little more personal  

	Are you in good health?
	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Any medical conditions? 

If ‘Yes’, please provide brief details
	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Have you smoked in the last 12 months?
	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Notes - 


	
	

	4. Your contact details please . . . 

	
	Self
	Partner

	Address

Only complete ‘Partner’ details if different

Please specify of home or business address to be used
	
	

	
	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Registered electoral roll address?
	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Time at current address - years & months
(If less than 3 years, please provide full details)

	     
	

	Home Telephone Number
	
	

	Mobile Number
	
	

	E-mail address               Example:              
	j
	o
	h
	n
	.
	s
	m
	i
	t
	h
	@
	h
	o
	t
	m
	a
	i
	l
	.
	c
	o
	m
	

	Self
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Partner
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Password – please select a password that we will use, wherever possible – to protect documents transferred electronically)
	
	

	5. Work wise . . . what do you do?

	
	Self
	Partner

	Main Occupation / Retired
	
	

	Job Title
	
	

	Employer
	
	

	Employment Status
	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Basis (number of hours worked?)
	 FORMDROPDOWN 

	
	 FORMDROPDOWN 

	

	Business Address
	
	

	Employer Tel. Number / Co. Mobile No. 
	
	

	Fax Number 
	
	

	E-mail address at work
	
	

	Date started employment / Business?
	
	

	Gross Income per annum / Net Profit (if self-employed)
	£
	£

	Gross Benefits in Kind (P11d)
	£
	£

	Are you in a probationary period?
	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Have you joined a company pension scheme?
	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Are you eligible to join a company group personal pension scheme?
	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Notes – 


	
	


	Do you intend to change jobs?
	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Any secondary occupation? 
	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Secondary job title
	
	

	Notes -


	
	

	Now the people who are close to you . . . 

	6. Details of any dependants?

	
	Name
	Date of Birth
	Relationship
	Financially dependent?
	Gender

	1
	     
	     
	     
	 FORMDROPDOWN 

	 FORMDROPDOWN 


	2
	     
	     
	     
	 FORMDROPDOWN 

	 FORMDROPDOWN 


	3
	     
	     
	     
	 FORMDROPDOWN 

	 FORMDROPDOWN 


	Your personal wills & estate planning 

	7. If you haven’t done any, then you’re not alone as more than 28 million of the UK adult population (58%) are currently without a will!*  This is another fundamental part of financial planning we’ll discuss at our meeting  *Source: - Opinium Research carried out on behalf of unbiased.co.uk September 2012

	Now some of the financial detail . . . 

	8. Existing Financial Plans & Policies – if possible, please provide a brief summary below (or separate spreadsheet) and we’ll discuss in detail when we meet

	
	Self
	Partner

	Existing Life Assurance


	     
	     

	Existing Income Protection 


	     
	     

	Existing Household Insurance


	     
	     

	Existing Retirement Funds


	     
	     

	Existing Mortgage 


	     
	     

	Existing Investments


	     
	     


	Your wealth . . . your assets and liabilities . . . 

	9. Firstly your assets - 

	
	Self
	Partner
	Joint

	Home (Primary Residence)
	£
	£
	£

	Other Properties
	£     
	£     
	£     

	Contents & Personal Effects
	£     
	£     
	£     

	Personally Owned Vehicles
	£     
	£     
	£     

	Business Interests
	£     
	£     
	£     

	Current Account Balance
	£     
	£     
	£     

	Building Society & Deposits
	£     
	£     
	£     

	TESSAs / TESSA ISA transferred to ISA Accounts 
	£     
	£     
	£     

	PEPs – transferred to ISA Accounts
	£     
	£     
	£     

	Cash ISAs
	£     
	£     
	£     

	‘Stocks & Shares’ - Equity ISAs
	£     
	£     
	£     

	Investment Bonds
	£     
	£     
	£     

	Unit / Investment Trusts – ‘Collectives’
	£     
	£     
	£     

	Stock-Market Shares
	£     
	£     
	£     

	Loan Stocks & Gilts
	£     
	£     
	£     

	Other Assets (including National Savings)
	£     
	£     
	£     

	Total Assets (TA)
	£     
	£     
	£     

	10. And any current liabilities?

	Mortgages
	£     
	£     
	£     

	Other Loan Amounts
	£     
	£     
	£     

	Credit Card Balances
	£     
	£     
	£     

	Store Card Balances
	£     
	£     
	£     

	Overdraft Balance
	£     
	£     
	£     

	Other
	£     
	£     
	£     

	Other
	£     
	£     
	£     

	Total Liabilities (TL)
	£     
	£     
	£     

	Net Asset Position (TA –TL)
	£     
	£     
	£     

	Any changes expected in the near future?
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	 FORMDROPDOWN 



	Money in . . . money out . . . 

	11.     The money you have coming in?

	
	Self
	Partner
	Joint

	Net monthly “take-home pay” 

Net Drawings (self-employed)
	£     
	£     
	£     

	Net monthly part-time / second occupation income
	£     
	£     
	£     

	Net monthly guaranteed commission/bonus / overtime
	£     
	£     
	£     

	Net monthly pension income
	£     
	£     
	£     

	Net monthly investment income
	£     
	£     
	£     

	Other net monthly income
	£     
	£     
	£     

	Total Net Monthly Income 
	£     
	£     
	£     

	Combined Total Net Monthly Income (A)
	£     

	Highest rate of income tax?
	     %
	     %
	

	Do you see your income changing in the near future?  
	 FORMDROPDOWN 

	 FORMDROPDOWN 

	

	Pay / Pension review date
	     
	     
	

	Notes –
     


	12.     And where does it all go . . . actual or budget (include any anticipated changes). . 

Firstly (and perhaps more difficult) - your discretionary outgoings . . .   

	12a. Discretionary
	Self
	Partner
	Joint
	Any changes?

	Entertainment / Social
	£     
	£     
	£     
	£     

	Holidays
	£     
	£     
	£     
	£     

	Domestic Help – Home / Gardener 
	£     
	£     
	£     
	£     

	Subscriptions (i.e sports clubs, etc)
	£     
	£     
	£     
	£     

	Luxury items . . . treats!
	£     
	£     
	£     
	£     

	Other
	£     
	£     
	£     
	£     

	Other
	£     
	£     
	£     
	£     

	Other
	£     
	£     
	£     
	£     

	Total Monthly ‘Discretionary’ Outgoings
	£     
	£     
	£     
	£     

	Total Combined Monthly ‘Discretionary’ Outgoings (B)
	£     
	£     

	And the bills, the committed outgoings . . .  

	12b. Fixed, or committed
	Self £
	Partner £
	Joint £
	Any changes?  New Mortgage?

	Rent / Mortgage (Ends     )
	£     
	£     
	£     
	£     

	HP arrangements (Ends     )
	£     
	£     
	£     
	£     

	Loans (Ends      )
	£     
	£     
	£     
	£     

	Credit / Store Cards
	£     
	£     
	£     
	£     

	Other (     )
	£     
	£     
	£     
	£     

	Maintenance (Ends       )
	£     
	£     
	£     
	£     

	Utility Bills – Gas
	£     
	£     
	£     
	£     

	Utility Bills – Electric
	£     
	£     
	£     
	£     

	Utility Bills - Water 
	£     
	£     
	£     
	£     

	Utility Bills – Other
	£     
	£     
	£     
	£     

	Council Tax
	£     
	£     
	£     
	£     

	Telephone
	£     
	£     
	£     
	£     

	Mobile (s)
	£     
	£     
	£     
	£     

	Internet Service Provider
	£     
	£     
	£     
	£     

	Sky / Satellite 
	£     
	£     
	£     
	£     

	Food
	£     
	£     
	£     
	£     

	Clothes / shoes – essential items
	£     
	£     
	£     
	£     

	Motor – Servicing / Insurance / Tax
	£     
	£     
	£     
	£     

	Petrol / public transport
	£     
	£     
	£     
	£     

	Pension / Regular Savings
	£     
	£     
	£     
	£     

	Protection / Health Insurance Premiums
	£     
	£     
	£     
	£     

	Household Insurance
	£     
	£     
	£     
	£     

	Other insurance – Pet / Travel / White Goods
	£     
	£     
	£     
	£     

	Educational Fees (Ends     )
	£     
	£     
	£     
	£     

	Expenditure on Dependents - Childcare / School activities / Nursing / University
	£     
	£     
	£     
	£     

	Other (     )
	£     
	£     
	£     
	£     

	Other (     )
	£     
	£     
	£     
	£     

	Other (     )
	£     
	£     
	£     
	£     

	Total Monthly ‘Committed’ Outgoings
	£     
	£     
	£     
	£     

	Combined Total Monthly ‘Committed’ Outgoings (C)
	£     
	£     


	And what’s left each month . . ?       

	
	Current
	Anticipated changes/

Based on new mortgage

	Total Combined Net Monthly Income (A)
	£     
	£     

	Less

	Total Combined Monthly ‘Discretionary’ outgoings (B)                          
	£     
	£     

	Total Combined Monthly ‘Committed’ outgoings (C)                            
	£     
	£     

	Disposable Monthly Income . . . but is this realistic?                                        
	£     
	£     

	Notes – including details of any anticipated changes (i.e. following completion of proposed new mortgage arrangements should be detailed)      



	13.   Your meeting . . . your agenda!   


	Matters for discussion –      
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